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[ Instructions to Students ]

Pl o fr detaded Goidelines on Internship hosted on the websie of AF Stale
Cowemcsi of Higher Edduration hitpsfapcheap gov.in

1 M is mandstory for all the students to complete Semester internship either in V
Semwester or m V1 Semesier. o
2 Fwery stodent should identify the organization fior
weith the College Principal/ the sutharized person nominated by the Principal.
the College. You

internship in consultation

Report 1o the intern organization as per the schedule given by

i ]
must make your own arrangements for transportation to reach the
TR AT A 0T ;
4 ‘Yo should maintain punctuality in attending the internship. Daily attendance
i rrrmrmllm’f
procedures, and

5 You are expecied to learn aboul the organization, policies,
prrocemses by interacting with the peaple working in (he organization and by

comsulting the supervisor attached 1o the interns,
6. While you are attending, the internship, felleswe thee rules and regulations of the

Inbern o gankzation,
While in the Intirn orpganization, olways wear your College Identity Card,

T

B 1 yisur College hos a prescribed dress as unilorm, wear the uniform daily, as
yon attend to your assigned dutics

0 You will be assigned 0 Facully Guide [rom your College, He/She will Iwe

crwating # WhatsApp group with your felloswe Eritierr, Post your daily activity
done and for any difficulty you encounter during e indernship,
10, Identify five or more loarndng obijectiven in consultation with your Faculty
Ciubde, Thase learning oljectivies can il pis:

o Data and Information you are expected to collect aboul the

organltzathon and for dndiatry,
b, Job Gkills you are expected To acquire.
¢ Development of prolssional competencies that lead 1o future carver
ARBCOCSN,
1. Practice professional communication skills with team members, co-interns,
and your supervisor. This ncludes expressing thoughts and fdeas clfectively
rhmuglu pral, written, and noseverbal communication, amd ulilmmg Iillmhl.g

ukills
12, Be aware of the communication cullure in your work environment, Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments,

Fage No
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13, Never be hesitant to ask questions 1o make sure you fully understand what
you need to do your work and 10 comtribute to the organization
14, Be regular in filling up your Program Book, 1t ghall be filled up in your own

handwriting. Add additional sheets wherever necessary,
15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization,
16. There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal
17, Da not meddle with the instruments/ equipment you work with.
18. Ensure that you do not cause any disturbance to the repular activities of the

intern organization
19, Be cordial but not too intimate with the employees of the intern organization

and your fellow interns,
20, You should understand that during the internship programme, you are the

ambassador of your College. and vour behavior during the internship

programme is of utmost impartance.
21. I you are invelved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be

initiated.
22 Do not forget to keep up your family pride and prestige of your College.

ol e
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(3 scanned with OKEN Scanner



Student’s Declaration

I_ Durga Layskmom Pan o student of __ Boe

?'ﬂmu Reg. No. 202200405:0100f the Depariment of Th g cradi 0
College do hereby declare that 1 have completed the mandatory internship
from |3-N-210 4o al-ol 20 in _Sokuouess  (Name of

the intern organization) under the Taculty  Guideship of

. Moiko (Name of the Faculty Guide), Department of
MWWU _, _okenfimdu D e ._.|+ Ao s
(Name of the College)
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Certificate from Intern Organization

This is to certify that _DUNGA_LAFSAHAMABAS  iName of fhe intern)
Reg. No 022004052000 of &mL-Etﬂmr-{nUttp_, (Name of the

College) underwent internship mﬂ_h;&ﬂnﬂﬁhﬂ%mm of the

Intern Organization) from 13- =201t to -0y 2021

The pm{ﬂrmmn[&reintfrndurillgmﬂfhﬂfhmlﬁlﬁp is found to be
A S g4 isfactory/ Not Satisfactory).

=

{Fﬁid'l-t_ynt
Auﬂﬂﬁqﬁ.ﬁ&dm
NARASAN A

(¥ Scanned with OKEN Scanner



CHAPTER 1: EXECUTIVE SUMMARY

The internahip report shall have a brief executive summary, It shall include five or
miore Leaming Objectives and Outcomes achieved, s brief description of the sector of

business and intern organization and summary of all the activities done by the intern
during the period,
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A, Introduction of the [h;l,.mlmlh"l‘

B, Vishon, Mission, and Valued of the Organization

€. Dalicy of the Organization, in relation (o the intern roike

D. Organizational Strocture .

E. Roles and respansibilities of the emplayees in which the intern is placed.

F_ “"rﬁ"m‘ﬂlh'f .|_-|,|I |h|_1 I:lrFl,ﬂHIm“-'lm i-" !EIT”EI 'Li mrﬂﬂwrl Prdth" mfh"
reach and markel valoe

G. Future Plans of the Organizalion.
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CHAITER ¥ INTERNSHIF PART

Description of the Artivition/Respansihilities in the Infern Orgarmizations during Inlermibsp,
which shall include - defaile of sorking comifilions, werkly work tchedule, equipment used
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ACTIVITY LOG FOR THE FIRST WEEK
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WEFRLY REPORT
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Day-2

ACTIVITY LOG FORTHE

Brief description of the daily
activity
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ACTIVITY 1LOG FOR THE THIRD WEEK

I.'t}' Brief description aof the daily Learning Outcome
Date activity
| e ﬁﬂL,_i{,l'lcilu;? LA o Jud dpe
o iy She 15 Elrm}. lﬂu?".,ﬂfﬁ =1 W |
Day -1 S rhdun Il._l.‘ulﬁ'\.'ﬂ'l. : ¢
ivcadake ben dukiey &L,“mt' mﬂ\i P ot
| 03,
| The r‘mﬁ.L'u.]._,n. P‘Jl'l e Ei;’h':f{'.* "}h'.-.j 4 h"n.(i.m_d.uL .
ood hmo to biild
Day-2 Bt Qkout Seual + e Als|
R e S
| e takilo FnLLLp a@jjmu Whak uhf_ -1::;?-& P e
LA
Duy=3 | incakaket. Argsadi | ST
_ | Seanes 00
The el poice Bicen ANy OBt O
Day-4 |-4ohd\ ook Gawme | Ouisudinel Gl -
Jhe. VRe WM faplained
il PP | Ppumbn amd
B pun. VED +pid
Day % Wi ﬂhtﬂ}m-a-m

Page No

(3 scanned with OKEN Scanner




WEFKLY REFORT
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ACTIVITY LOG FOR THE ELEVENTH WEEK

Bricf description of the daily
activity
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ACTIVITY LOG FOR THE TWELVETH WEEK
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CHAPTER 5: OUTCOMES DESCRIFTION

nﬂl::ri'hr the work environment you have experienced (in ferms of people interachions,
_ﬁ{nT!rim- woailable and maintenance, derity of job roles, prolocols, procedires, processes,

ine, time management, harmonious relabionships, socialization, mutial suppori and
beammioark, motitation, space and venfilaton, efe)
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Describe the real time technical skills you have acquired (i fermi of the sk

related skills and hanids on experienir)
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Student Name: DUM LAKSHIFIARAD  poioration No: 202260
Term of Internship: From: |3-\1-10L¥ Ta: Y -05- 201
Date of Evaluation:

Organization Name & Address: (oo dnbnd Sadpiunbagarn  Sodpies

Name & Address of the Supervisor _
with Mobile Number k£ Simbada - 18019063

Please rate the student's performance in the following, areas:

Please note that your evaluation shall be done independent of the Student’s seli-
evaluation

Rating Seale- 1 is lowest and 5 is highest rank

Dral communication

2 Written communication 1 2 3 4 ~— 5§

i Tl
CErnactivensess.
LIOACHIVETIESS

4 Interaction abilty with community 1 3 4 A S

Positive Attitude

6 Self-confidence 1 2 3 3
1 : '. . a4

Ability to learn

8  Work Plan and organization 1

2
Professionalism ! 2
2

e 31/08 03 3
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Name Of the Student:

INTERNAL ASSESSMENT STATEMENT

Frogramme of Study:
Year of Study:

Group:

Register NgH.T. No: Q2200405 2000 | _
Name of the College: (i |r'_-...-'-".|.: T DE WL ol )

Dueta P

i .'-51_" B = e F B

University:
5L.No Evaluation Criterion Maxtmum | Murrks
| Marks Awarded
|1 Activity Log 10
|2 I_h1l.‘m1s1'u‘p Evaluation 30
3 Oral Preaental;i_cr_r_. _ 10
GRAND TOTAL 30
il —] -
L - &
Diate: Signatuge githe Fpgulty Guide
Govl, Lvyiee College
NARASANNAPETA
Page Mo
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EXTHHNAL ASBESSMIENT STATEMIEN

g "k

Mame OF the Student, 100
Programme of Study:

Year of Study:
Larbup:
HEHI'IHN“{:I.Nﬂ' T L LS, T 1 oy -y LY SV ol e
N‘mnn“hl.r““m': Pl NCaM 15 ARLE (PALES |
University:
I_ ] Jhm. i
SLNe Evaluation Criterion Maris Amurded
| L Internship Fraloation B
, | For the grading giving by the Supervisar of >
the Intern Organization
3. Viva-Voce =
TOTAL =
GRAND TOTAL (EXT. 50 M + INT. 100M) =00 |
GA :.Jr; |
i 7 G FLELTUR
Signature of the Faculty Goide Coct; Dacins Gl .
NARAJANNARETA
=
or @
Segratcore of the intermaz] Expert b LECTuR(w .
fameet Degres L Lo 1
pARRSANNARPL LY
-
Sigrature of the External Expert f%
e
Sigrasture of the Principal with Seal Yo —
[
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eovT DEGREE COUEG
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